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 Easy ReadChecklist

Have you used 
photos and images?

Are the photos 
or images on 
the left side? 

Do your photos or 
images match what 
you have written?

Are your photos and 
images big enough 
to see?
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Have you got feedback 
from someone with a 
learning disability?

Are your letters big 
and at least 14 
points?

Have you made it 
with someone with 
a learning disability?
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Have you chosen 
a clear style of 
letters? 

Have you used 
only normal or 
bold letters?

Letters 
Letters

Letters 

Letters

Letters
Letters
Letters

Letters

Letters 
Letters 
Letters 
Letters

Letters
Letters
Letters
Letters
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Have you 
used short 
and simple 
words?

think
better
good
bad

consider
improve 
excellent
dreadful
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Are your sentences 
easy to understand?

Are your 
sentences short 
and less than 
20 words long?

We put nuts 
and seeds 
in the bowl. 

We mixed it 
all together. 

It was hard 
to mix.

We put 
nuts and 
seeds in 
the bowl 
and we 
mixed it all 
together 
but it was 
hard to 
mix.

Have you explained 
any big or hard words 
that you have used? 
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Are all the numbers 
written as figures?

1 
20
18
1000

One
Twenty
Eighteen
Thousand

Have you 
used 
different 
boxes for 
each 
section?

Have you used 
headings?
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Do your sections 
start and end on 
the same page?

Is there plenty of 
white space on the 
page?
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Have you used 
bullet points 
instead of lists?

Is the writing 
all lined up 
on the left?

Writing 
on the 
left.

Banana, 
pepper, apple, 
orange...

Writing is
spread and
justified.

•Banana

•Pepper

•Apple

•orange

Writing
in the 

middle.
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Does the 
writing 
stand out? 

Have you used 
black writing
on a white 
background? 

• apple

•banana

•orange

•apple
•banana
•orange

apple
banana
orange

apple
banana
orange
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Would the person find it 
easier to see black writing 
on a yellow background?

Have you thought about 
putting the information 
on a DVD or CD?
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